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Panduan ini dibuat sebagai petunjuk bagi civitas akademika Universitas Tarumanagara
khususnya dalam hal pengelolaan karya ilmiah dalam bentuk koleksi digital yang dikemas dalam
sebuah website repository.untar.ac.id.

Dalam proses unggah mandiri ini ada beberapa tahap yang harus dilalui, tahap-tahao tersebut
sebagai berikut :

1. Tahap Persiapan

Pada tahap ini ada beberapa persiapan yang harus dilakukan oleh user ketika akan mengunggah karya
ilmiahnya ke sistem repository UNTAR. Persiapan-persiapan tersebut antara lain :

a. Pastikan komputer/laptop yang akan dipakai telah terkoneksi ke internet dengan cukup baik dan
terdapat aplikasi browser (Mozilla Firefox, Google Chrome, dan sebagainya).

b. Anda telah memiliki akun berupa username dan password untuk masuk ke sistem repository
UNTAR

c. Pastikan pula bahwa file-file yang diunggah telah sesuai ketentuan file yang seharusnya
Buka alamat URL repository UNTAR : http://repository.untar.ac.id
Maka akan tampil halaman utama repository UNTAR seperti berikut

€« C' | [J repository.untar.ac.id % 0 @
@
@ UNTAR
Repository
Home About Browse
Gl [E— -]

Welcome to Repository UNTAR
B Atom EJRSS 1.0 BIRSS 2.0

Latest Additions

View items added to the repository in the past week

Search Repository

Search the repository using a full range of fields. Use the search field at the top of the page for a quick search

Browse Repository

Browse the items in the repository by subject

About this Repository

More information about this site.

Repository Policies

Palicy for use of material in this repository.

Repository UNTAR supports OAI 2.0 with a base URL of nt - rrepos ttory untar sc 1a/cgi/ost2

Repasitory UNTAR s powsrad by EPiints 3 whish i developad by the Sohool of Elestronics and Computer Sciznse st the Unversty of Southamptan. Mors information and software cradts
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2. Tahap Pengunggahan File

Setelah tampil halaman utama repository UNTAR, kemudian tahap selanjutnya adalah pengunggahan
file-file ke dalam sistem repository, berikut langkah-langkah pada tahap ini :

a. klik Login pada bagian baris menu, sehingga muncul tampilan berikut ini

@ UNTAR

Repository
Home About Browse
Login | Create Account | . S-rc |
Login

Please enter your usemname and password. If you have forgotten your password, you may reset it

Usemame:
Passsord

Note: you must have cookies enabled

Sesestny UITAR s avered oy 4 e s dereees o Sl of St s Somaie s o e st of ors lorpsion s souae cadie —
[Ejprints


http://repository.untar.ac.id/

b. Masukkan username dan password Anda, kemudian Klik LOGIN
c. Setelah berhasil masuk, kemudian pilih New Item pada bagian Manage Deposits untuk
meneruskan proses pengunggahan file, seperti terlihat pada gambar berikut :

@ UNTAR

Repository -
Home About Browse

Manage deposits | Logged in as User Maste usm Untar | Profile | Saved searches | Logout [ 1Exm

Manage deposits
i —
Kllk NeW Item Import from | Atom XML v
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d. Langkah selanjutnya adalah memilih tipe tulisan yang akan diunggah, pilih salah satu kemudian
klik Next

@ UNTAR

Repaository —
Home About Browse
Logged in as User Maste usm Untar | Manage deposits | Profile | Saved searches | Logout [ | Ex

Edit item: Article #14
-. Upload =+ Detalls |-+ Subjects —= Depasit

) Item Type

Articlo
An articla In a Joumal. magazine, newspaper. Not nacassarlly peer-reviewad. May be an alactronle-only madium, such s an
online Journal or news website.

Book Section KI i k Next

A chapter or section In a book.

Plllh Salah SatU Monograph
A monagraph. This may be a technical report, project report, documentation, manual, working paper of discussion paper
Cnnhronn of Workshop ltem
paper. poster. spaech, lecture or presentation given at a confarer
mn published in a journal or boak then please use "Book Sectio

waorkshap or other event If the conference ftem has
"Article” instead

A bonk of a conference volume.
= Thesi

or dissertation.

Patant
A publishad patent. Do ot Include as yet unpublished patent applications.

e. Selanjutnya adalah mengunggah file tulisan

Edit item: Thesis #14
Type - [IEZl) > Details > Subjects —»| Deposit

Add a new document

To upload a document to this repository, click the Browse button below to select the file and the Upload button ta upload it to the
archive. You may then add additional files to the document (such as images for HTML files) or upload more files to create additional
documents

You may wish to use the SHERPA RoMEO tool to verify publisher policies before depositing.

File From URL

Choose File | No file chosen
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f.  Klik Browse untuk mencari file yang akan diunggah, kemudian pilih file Naskah publikasi untuk
diunggah ke sistem repository UNTAR

Edit item: Thesis #14
—[IEY > Detais - Subjects > Deposit

ThisPC » DATA (D) » Untar » Repository v/ & | | search Repository »
lder - I @
A Name Date modified Type size &
1y, click the Browse button below to select the file and the Upload button to upload it to the

T ABSTRAK 6103 Adobe Acrobat D 3KE|files to the document (such as images for HTML files) or upload more files to create additional

g1 Adobe Acrobat D 3K .

j=LH Adobe Acrobat D 38 [IMEQ tool to verify publisher policies before depositing. KI | k B rowse

Thieaes Adobe Acrobat D 3KB

From

Thieaes Adobe Acrobat D 3KB

Tieses Adobe Acrobat D 3KB

T cover Adobe Acrobat D 38

L DaFTARISH Adobe Acrobat D L]

Adobe Acrobat 3 .

T KATAPENGANTAR Adobe Acrobat D L]

%) ABSTRAK Microsoft W . 12kB

AR 1 12K8 v [ Soutrampton. More intormaton and software erects |:| .
L[5 5 €ejprints
=name: v| | AllFiles v




g. Langkah selanjutnya adalah memilih tanda + pada show options dibagian tiap masing-masing file
yang diunggah untuk mengisi deskripsi mengenai file tersebut

Edit item: Thesis #14
Type |-+ l-> Details | Subjects - Deposit

[ Poios ]S eum | Gores | en>

Add a new document

To upload a document to this repository, dlick the Browse button below to select the file and the Upload button to upload it to the
archive. You may then add additional files to the document (such as images for HTML files) or upload more files to create additional

documents.
You may wish to use the SHERPA RoMEQ tool to verify publisher policies before depositing KI | k tan d a+
File From URL
Choose File | No file chosen
Text

5 e AL

Show options

Sevs s | ~Gares ] o>

Repository UNTAR is powered by EPx

is developed by the School of Election

st the Universty of Southampton, Hore informston and softwsre credis
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h. Kemudian isi deskripsi file,

Add a new document

To upload a document to this repository, ciick the Browse button below to select the file and the Upload button to upload it to the
archive. You may then add additional files to the document (such as images for HTML files) or upload more files to create additional
documents.

You may wish to use the SHERPA RaMEQ tool to verify publisher policies before depositing.

File From URL

| Choose File | No file chosen

= ERa RN 2 Ji Klik untuk

Hide options &

Content:  UNSPECIFIED v a sim pa n
) Type:  Text v a
Description: a
) visibleto:  Anyone v a8
7

License:  UNSPECIFIED

Embargo expiry date:  Year: Month: Unspecified * Day: ? ¥

) Language:  English B

Update Metadata

- Content : Jenis Konten yang diunggah

- Type : tipe file yang diunggah

- Description : Nama file atau keterangan

- Visible to : Hak untuk mengakses file

- License: lisensi file

- Embargo expire date : tanggal untuk batas embargo
- Languange : bahasa yang digunakan

Jika sudah selesai melengkapi, klik Update metadata

i. Selanjutnya adalah mengunggah file yang lainnya, ikuti langkah-langkah dari poin f sampai h
j. Klik Next untuk melanjutkan ke proses berikutnya

3. Tahap Pengisian Identitas Karya limiah
Pada tahap ini ada beberapa identitas yang harus di isi oleh user yaitu :

Titel : Judul Karya llmiah

Abstract  : Abstraksi

Type : Tipe karya ilmiah

Creator : Pengarang (penulis)

Corporate Creator : Korporasi atau perusahaan yang mengarang
Contibutor : Pihak-pihak yang terlibat

S0 Qoo T o



g. Divisions : Divisi

h. Status : status publikasi

i. Date : tanggal dan tahun dibuat
j. Datetype :tipetanggal

k. Official URL : URL

l.

Institution : Institusi pengarang
. Department : bagian atau departemen dalam institusi
Number of Pages :Jumlah halaman
Contact Email Address : Alamat email
References : Daftar Pustaka
Keywords : Kata kunci

24 T o >3

Lebih detail cara pengisian identitas karya ilmiah ini dapat dilihat pada tampilan-tampilan berikut ini :

a. Pengisian judul, abstrak, tipe karya ilmiah dan pengarang

Edit item: Thesis #14
Type |- Upload —» [[EEETR > Subjects > Deposit

T TR N T Judul
L Title
Judul karys ilmish
.
Abstract a
Abstrak karya ilmiah b
/ Abstra k
P
O Thesis Type ] .
* Digioma Tipe
Masters.
Doctoral
Post-Doctoral
Other
© Thesis Name a
MPhil
b0 Nama belakang

DPhil
® Other

diikuti nama depan

) Creators

Family Name e Name | niials mait
1. Nama belakang Nama depan [v]

2 up

Keterangan:

e Title (Judul Karya llmiah) dalam Huruf Kecil Contoh : Penerapan Pembelajaran Problem
Based Learning Untuk Meningkatkan Motivasi dan Hasil Belajar Matematika (PTK Pada Siswa
Kelas VII Semester Genap SMP Negeri | Surakarta Tahun 2014/2015).

e Abstract: Abstrak Skripsi/Tesis/Tugas Akhir

e Thesis Type : Tipe Karya Ilmiah (Skripsi/Tugas Akhir/Tesis)

e Creators : nama penulis dimulai dengan nama belakang (family name) kemudian nama
depan (given name/initials)

b. Pengisian Division, Status, Date, Date type, Institusi, departemen, dan Jumlah Halaman



Divisions a

Faculty of Communications
Faculty of Economics

Faculty of Economics: School of Accounting D|V| Sl (J urusa n)
Faculty of Economics: School of Management

Faculty of Engineering

Faculty of Engineering: School of Architectures

Faculty of Engineering: School of Civil Engineering

Faculty of Engineering: School of Electrical Engineering

Faculty of Engineering: School of Industrial Engineering
Faculty of ing: School of jneeri e

W Publication Details

Published a
0 In Press
(L Status:
S Submitted
' Unpublished
() Date;  Year Month: Unspecified ¥ | Day 7 ¥ a
Publication a8
() Date Type: Submission
Completion
Official URL: a8
) Institution: a
) Department: a8
Number of Pages: a
g
URL 8
Related URLS: UNSPECIFIED v
More input rows

Keterangan :

e Divisions: Sesuai dengan jurusan masing-masing

e Status : Published

e Date : Tahun dari Karya IImiah (Skripsi/Tesis/Tugas Akhir) *bulan dan tanggal/month and day
tidak perlu diisi

e Date type: submission

e Institution : Institusi di terbitkan

e Department : Fakultas sesuai dengan karya ilmiah

e Number of pages : isi dengan jumlah halaman

c. Pengisian Daftar Pustaka, Kata Kunci

= References a

& Uncontrolled Keywords. a8

Additional Information

Comments and Suggestions

Keterangan :

e References : isi dengan daftar pustaka
e Uncontrolled Keyword : isi dengan kata kunci karya ilmiah

d. Klik Next untuk melanjutkan proses



4. Tahap Pemilihan Subjek karya ilmiah

a. Pada bagian subjek pilih subjek yang di inginkan sesuai karya imliah yang di unggah

Type |+ Upload —» | Details —[JETSESE> Deposit

I
O subjects %]
Search or sutfect

A General Works

B Philosophy. Psychology. Religion
B Philosophy (General)
C Logic
D Speculative Philosophy

/ Klik Add untuk
J Ethics
L Religion

W sutaem memilih subjek

V Practical Theology
X Christian Denominations

C Auwiliary Sciences of History

D History General and Old World

E History America

F History United States, Canada. Latin America
G Geography. Anthropology. Recreation

H Social Sciences

J Political Science

K Law

L Education

Keterangan :
e Anda dapat memilih lebih dari satu subjek

b. Anda dapat menghapus atau mengganti subjek dengan klik remover pada subjek yang telah

dipilih di bagian atas

Edit item: judul karya ilmiah
Type = Upload |- Details —»[JETEEE-» Deposit

T T T

(© Subjects a

=_uw_/ Klik Remove
[FemoaB
BR Cnns‘mamyn untu k hapUS

Saan s TS

A General Works

& B Philosophy. Psychology. Religion
Philosophy (General)

C Logic

D Speculative Philosophy

c. Klik Next untuk melanjutkan proses

5. Tahap Deposit
a. Pastikan semua data telah sesuai dan di isi dengan benar setiap langkah-langkahnya
b. Pada bagian deposit, klik Deposit ltem Now untuk memasukkan data ke sistem repository

Deposit item: judul karya ilmiah
Type —+ Upload -+ Details —| Subjects —» [PIacal
For work being deposited by its own author: In self-archiving this collection of files and associated bibliographic metadata, | grant

Repository UNTAR the right to store them and to make them permanently available publicly for free on-line. I declare that this material
is my own intellectual property and | understand that Repository UNTAR does not assume any responsibility if there is any breach of

copyright in distributing these files or metadata. (All authors are urged to prominently assert their copyright on the title page of their
work )

For work being deposited by someone other than its author: | hereby declare that the collection of files and associated Kl | k De pOS it
bibliographic metadata that | am archiving at Repository UNTAR) is in the public domain. f this is not the case, | accept full
responsibility for any breach of copyright that distributing these files or metadata may entail

Item Now

Clicking on the deposit button indicates your agreement to these terms.

Save for Later

Deposit iiém Now

Repository UNTAR s powarad by EFinte 3 which s devaloped by the Senool of Elsstronios and Computer Seianca st the Unversty of Southampion. Mora information and software oradits
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6. Hasil
a. Hasil dari pengunggahan file karya ilmiah di dalam sistem repository adalah sebagai berikut

View Item: judul karya ilmiah
0 Item has been deposited

Your item will not appear on the public website until it has been checked by an editor

This item s in review. It will not appear in the repository until it has been checked by an editor

Preview Details Actions History

Nama belakang, Nama depan (2015) jucul karya iimiah. Diploma thesis, Universitas Tarumanagara.

o Tert
COVERgdt
Download (2k8

Abstract

Abstrak karya iimiah

Item Type:

Uncontrolled Keywords:
Subjects:

Divisions:

Depositing User:

Last Modified:

URI:

Thesis (Diploma)
teknologi, indonesia

B Philosophy_Psychology. Religion > BL Religion

B Philosophy Psychology. Religion > BR Christianity
Faculty of Communications

User Maste usm Untar

25 May 2016 02:36

http/frepository untar ac idfid/eprint/14

Repostony UNTAR  powere by EEante 3 whih & deveped by ne Setiooof lectonies ant Computer Seience t the Unversty of Southampton. More ofomation ang sofwere eredts .
[Elprints

Jika ingin mempublikasikan karya ilmiah agar dapat di lihat oleh pengunjung repository, klik View Item.
Maka akan tampil halaman preview karya ilmiah seperti berikut

@ UNTAR

Repository -

Home About Browse

Logged in as Editor Mas edm Untar | Manage deposits | Manage records | Profile | Saved searches | Review | Admin | Logout | s |

View Item: judul

This item is in review. It will not appear in the repository until it has been checked by an editor.

Move to Repository Remove item (with notification) Retum item (with nofification)

Preview Details Actions. History Issues

Nama belakang, nama depan (2016) jucul. Diploma thesis, UNTAR.
T Text
coverpar
Download (kB!
Abstract
abstract
Item Type: Thesis (Diploma)
Uncontrolled Keywords: kata kunci
Subjects: B Philosophy. Psychology. Religion > BF Psychology
Divisions: Eaculty of Communications
Depositing User: User Maste usm Untar

Last Modified: 31 May 2016 02:17
URI: http://repository untar ac id/id‘eprint/15

Repostony UNTAR s prweret b EEAs 2w deveiped 5 e Sctoa o Ectiorie and Compter Sciance st e Unersy of Sonaon. e ot and sowate gt -
[€lprints

Ket :
Preview : melihat secara ringkas karya ilmiah yang diupload oleh user
Detail : melihat lebih detail mengenai tipe hingga subjek karya ilmiah

Action : berkaitan dengan template, dan edit item

Pada bagian atas terdapat 3 tombol utama:

View Item: judul

This item s in review. It will not appear in the repository until it has been checked by an editor.

Move to Repository Remove item (with nottfication) Refum item (with nofification)



Move to Repository : menyetujui dan mempublikasikannya di dalam sistem repository secara online

Remove Item (with Notification) : menghapus item yang telah di upload dengan menyertakan
notifikasi ke user

Return Item (with notification) : mengembalikan item atau karya ilmiah ke user untuk di perbaiki
dengan menyertakan notifikasi ke user bersangkutan

Klik Move to Repository untuk mempublikasi item atau karya ilmiah, dan hasilnya pada halam
repository akan tampil seperti berikut

@ UNTAR

Repository

Home About Browse

Login | Create Account 1 Exm
Latest Additions to Repository UNTAR

Today
Nama belakang. nama depan (2016) judul. Diploma thesis, UNTAR

Wednesday
Nama belakang. Nama depan (2015) judu! kerya ilmiah. Diploma thesis, Universitas Taumanagara

Go to the Repository UNTAR Homepage

Repository UNTAR s powered by EPmn

omputer Seience at the Universty of Southampion. More information and software oredits @prints



